
Windows Mail 
 
 

1. Click >All Programs>Windows Mail or you can type winmail in the 
Start Search bar 

2. If this is the first time to open the program skip to Step 5.  If you have opened 
the program before click Tools>Accounts. 

 

 
 

3. Click Add. 
 

 
 

4. Click E-mail Account and click Next. 
 



 
 

5. Put in your name and click next. 
 

 
 

6. Put in your E-mail Address and click next. 
 



 
7. The Incoming e-mail server type is POP3 
8. Fill in the Incoming mail server and Outgoing e-mail server name provided to 

you. (example mail.pilr.net) and be sure to check the box that says Outgoing 
server requires authentication and click next.. 

 

 
 

9. Your username will be your full email address and enter the password 
provided to you and click next. 

 



 
 

10. Click the box that says “Do not download my e-mail at this time” and click 
Finish. 

 

 
 

11. Highlight your newly created account and click Properties. 
 



 

 
 

12. Click the Advanced tab. 
13. Check the box that says “This server requires a secure connection (SSL)” 

under both Outgoing mail (SMTP) and Incoming mail (POP3).  Make sure the 
number across from Outgoing mail says 465 and the number across from 
Incoming mail says 993.  If the number does not change automatically type 
the number in the appropriate box.  Click OK. 

 



 
 
 14.  Click close and you are now finished and may download your mail. 


